UNITED STATES FORCES KOREA
INSTRUCTION

FKPM USFKI| 2111.01
DISTRIBUTION: A 18 December 2024

PERSONAL PROPERTY
TRANSFERS OF DUTY-FREE ITEMS

Reference(s): See Enclosure B

1. Purpose.

a. This instruction provides guidance on disposition of personal property (e.qg.,
privately owned vehicles, household goods, materials, supplies, equipment) imported
into or purchased from a United States Forces Korea (USFK) duty-free facility in the
Republic of Korea. It contains policies, procedures, and documentation for
implementing Article 1X, paragraph 6, of the Status of Forces Agreement (SOFA)
between the United States (US) of America and the Republic of Korea (ROK).

b. It further implements the agreed conditions between the US and ROK for the
disposition of personal property imported into or purchased in the ROK at a USFK duty-
free facility.

2. Superseded/Canceled. This instruction supersedes USFK Regulation 643-2, dated 8
November 2017.

3. Applicability. This instruction applies to all military personnel, members of the civilian
component, invited contractors, technical representatives, and their dependents who
are subject to the provisions of the SOFA. This instruction does not apply to personnel
of the Joint United States Military Advisory Group-Korea who are subject to a separate
international agreement between the US and the ROK.

4. Records Management. In accordance with the CJCSM 5760.01B Volume II, Joint
Staff and Combatant Commands Records Management Manual-Disposition Schedule.

5. Policy. The transfer of duty-free goods to another person, organization, agency, or
activity authorized duty-free privileges is permitted without special authorization. This
type of transfer may be accomplished at any time prior to the seller/donor’s permanent
departure from the ROK. The 140th Joint Committee, 15 May 1981, published mutually
agreed conditions for the disposition of personal property imported into or purchased in
the ROK duty-free. This instruction implements those agreed conditions.
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6. Responsibilities.

a. The USFK Provost Marshal will:

(1) Appoint a USFK Customs Clearance Officer (CCO), who will be a
designated representative of the USFK Commander in accordance with the SOFA.

(2) Exercise staff supervision over the USFK CCO to ensure compliance with
this instruction.

(3) Develop, implement and manage a flexible and effective program for the
disposition of duty-free goods.

b. Component commanders will:

(1) Ensure that all members of their respective commands/organizations are
aware of the contents of this instruction.

(2) Ensure that appropriate action is taken against those personnel who do not
comply with this instruction when transferring or disposing of duty-tree goods.

c. Area commanders and their designated responsible officers are the authorized
representatives of the USFK Commander for the transfer of duty-free goods.

d. The local USFK law enforcement will comply with this instruction when assisting
personnel with the sale of duty-free goods.

7. Procedures.

a. USFK members do not have unlimited privileges to transfer duty-free goods to
persons or organizations not authorized duty-free privileges. The transfer of duty-free
goods to persons or organizations not covered by the SOFA are categorized into two
separate groups:

(1) Privately Owned Vehicles (POV) which requires duty-free goods to first be
offered for sale to an organization or an individual designated and licensed by the ROK
Government; and

(2) All other goods which can be offered for sale or given as a gift to any
individual or organization unless prohibited in accordance with applicable directives.

b. Personnel unable to dispose of their POV prior to permanent departure from the
ROK may leave the vehicle to another individual with SOFA privileges, provided a
power-of-attorney is duly executed and the recipient is entitled to own or possess a
SOFA registered POV.
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c. When an item has a serial number or is a controlled exchange item, the transfer
will be accomplished by a written document signed by the seller and buyer and
countersigned by their commander/supervisors. If the transfer is by a sale, USFK Form
20-E, Bill of Sale (Enclosure A) will be used.

d. The seller will not transfer nor will the buyer take possession of the property
until identities have been verified on the USFK Form 20-E by the
commander/supervisor. This includes using social media to buy, sell or exchange duty-
free items. Documents will be prepared and distribution made as follows:

(1) Original copy to buyer.
(2) One copy to seller.

(3) Two copies to USFK Provost Marshal, ATTN: Customs, Unit #15237, APO
AP 96271-5237.

(4) Completed within five days of the transaction.

e. Atrticle IX of the US-ROK SOFA and this instruction does not change provisions
of other directives which independently govern the control and disposition of property.

f.  Anindividual's request for approval to transfer duty-free goods must be granted
by the USFK Commander or his designated representative, who will provide a copy of
the approval to the Collector of Customs, ROK (Enclosure A).

g. Authority to transfer items may be granted to personnel with an estimated date
of departure (end of tour) from the ROK of 130 days or less, or to personnel who have
been in possession of used items for at least one year which are no longer serviceable,
useful, or needed. Exception to the time limitation may be made with approval of the
Minister of Finance, ROK, or designated representative.

h. Transfer to a Designated/Licensed Organization or Individual.

(1) The procedures apply to persons who desire to transfer, other than by
authorized gift or donation, duty-free goods. Such goods must be offered to a
designated/licensed organization or individual (licensed buyer).

(2) The licensed buyer must possess an identification card. The seller will
contact the licensed buyer and negotiate the transfer price of the item.

(3) Once an agreement has been reached, the seller will prepare four copies of
USFK FL 2EK-E, Request for Authority to Transfer Duty-Free Goods (see enclosure A).
One copy is issued to the licensed buyer and two copies are submitted to the USFK
Provost Marshal, ATTN: Customs, Unit #15237, APO AP 96271-5237. The seller's
responsible officer will verify that the proposed transaction is officially authorized and
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then grant the authority to transfer the item(s) to the licensed buyer. When the
responsible officer certifies the transfer, one copy of the USFK FL 2EK will be endorsed
and given back to the seller who will retain this approval. The responsible officer will
then forward two copies of the certified USFK FL 2EK to USFK Provost Marshal
Customs. Final approval/disapproval authority rests with the appropriate ROK authority.

(4) Upon receipt of the approval from the responsible officer, the seller may
transfer the item(s). The licensed buyer is responsible for delivery and clearing the
purchased item with Korean customs officials within 30 days of the date of transfer. The
seller is not responsible for ensuring that customs duties are paid.

(5) If the licensed buyer does not purchase the item or if the item is declared
unserviceable and the owner still desires to sell, the local customs office should be
contacted for notification that an agreement could not be reached. The customs office
will provide the name and address of the seller and the name and telephone number of
the licensed buyer to the ROK Collector of Customs the same day it is received. The
ROK Collector of Customs will arrange for the item to be inspected within five days at
the seller's residence/office. After five days or after the item has been inspected by an
ROK customs official, the seller is free to dispose of the item to any individual buyer
using the procedures in paragraph j below.

i. Transfer to a Non-Designated/Licensed Organization or Individual.

(1) The seller will complete four copies of USFK FL 2EK, retain one copy, give
one copy to the buyer, and forward two copies through command channels to USFK
Provost Marshal, ATTN: Customs, Unit #15237, APO AP 96271-5237. The two copies
sent to Customs section must be accompanied by a copy of the buyer's residence
registration and seal certificate.

(2) The seller's responsible officer will verify that the proposed transaction is
authorized and forward the paperwork to the USFK area customs office. The customs
office will verify the proposed transaction meets the requirements contained in the
SOFA and this instruction. If approved, the documents will be forwarded to the ROK
Collector of Customs for final approval and determination of customs duties. If
disapproved, the document will be returned to the seller with an explanation of why the
transfer was disapproved.

(3) Within seven days of receipt of the documents, the ROK Collector of
Customs will notify USFK customs office of approval/disapproval of the transfer
agreement. If disapproved, the ROK Collector of Customs will specify the reason for
disapproval. Failure to notify USFK customs office within this time period will constitute
an approval of the transfer agreement.

(4) The USFK area customs office will notify the seller of the
approved/disapproved USFK FL 2EK.
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(5) The seller/donor may transfer the items(s) only after receiving the approved
USFK FL 2EK. The buyer/receiver is responsible for paying the customs duties as
assessed by the ROK Collector of Customs within 30 days of transfer. The seller/donor
is not responsible for ensuring the customs duties are paid.

(6) The transfer of duty-free goods in the ROK, duties assessed to the buyer
will be determined by depreciating the current market value of the item in accordance
with the schedule below and multiplying the depreciated value by the appropriate
customs tariff: (Depreciation rates below do not apply to privately owned vehicles or
heavy equipment).

(a) Items less than one year old - 70%.
(b) Items between 1-2 years old - 50%.
(c) Items between 2-3 years old - 25%.
(d) Items between 3-5 years old - 10%.
(e) Items more than five years old - 5%.
() Items beyond useful life - 0%.

(7) At no time, in conjunction with the transfer of duty-free will customs or taxes
be assessed against the seller or donor.

J.  Transfer Under Special Circumstances.

(1) Bona fide gifts may be given at any time without special authorization
provided the value or purpose meets the applicable definition in this instruction. Bona
fide gift(s) will not exceed $50.00 in value.

(2) Bona fide gift(s) of new or used clothing, food, or other relief items may be
donated by USFK personnel or organizations to enhance the welfare of individuals or
institutions, e.g., schools, orphanages, churches, hospitals, or representatives thereof,
cared for by the service, charitable or relief organization. Any donated item of foreign
origin exceeding $50.00 per unit in value will be reported to the ROK Collector of
Customs through USFK Provost Marshal Customs. The report will include the identity
of the item(s), its value and the agency/organization to which it was donated. No duties
shall be assessed to the donor of the items. If the recipient disposes of the bona fide
gift, within five years, the recipient is responsible to pay custom duties on the
transaction.

(3) Clothing and personal items may be furnished to domestic/personal employees
to enable those employees to maintain appropriate standards of appearance,
cleanliness, and neatness during the performance of their normal duties
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(4) Duty-free items which have been in Korea and in the possession of the
seller/donor for more than one year can be transferred without notice to the ROK
Collector of Customs or his designated representative if the items are sold for less than
$50.00 or are unserviceable. However, it is recommended that the written record of the
transfer (e.g., USFK FL 2EK) be maintained by the seller in order that proper disposition
of the items can be shown IAW USFKI 1501.01, if requested by the unit commander or
law enforcement officials.

(5) Any donated item of foreign origin not in the categories above will be
reported to the ROK Collector of Customs through USFK Provost Marshal Customs.
The report will include the identity of the item(s), the value and the agency/organization
to which donated. No duties shall be assessed against the donor or the recipient. If the
recipient disposes of the item(s) within five years, the recipient is responsible to pay
customs duties.

k. Exceptions to Policy.

(1) Personnel requesting an exception to policy concerning any chapter,
section or paragraph in this instruction must forward a written request through
appropriate command channels, through the International Law Division, USFK Office of
the Judge Advocate, and the USFK Provost Marshal Customs, to the USFK Chief of
Staff for final decision. Requests for exception to policy must provide, at a minimum,
justification for the exception and include appropriate compensatory measures.

(2) Exceptions to policy approved under previous editions of this instruction will
expire 90 days from the effective date of this instruction.

8. Summary of changes. Added social media sales requiring SOFA seller to verify
buyer before transaction.

9. Releasability. Unrestricted. This instruction is approved for public release;
distribution is unlimited. DoD components, other federal agencies, and the public may
obtain copies of this instruction through the internet from the USFK home page
https://www.usfk.mil/Resources/Publications/ or on NIPRNET at
https://armyeitaas.sharepoint-mil.us/sites/USFK-RM/SitePages/USFK-Publications-&-

Forms.aspx .

10. Effective Date. This instruction is effective upon receipt. Nl

WA

JOHN W. WEIDNER
Major General, USA
Chief of Staff

Enclosures:
A —Forms
B — Reference
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ENCLOSURE A, FORMS
1. Forms.

a. USFK FL 2EK, Request for Authority to Transfer Duty-Free Goods.

SUBJECT: Request for Authority to transfer Duty-Free ltem(s) (M S: HAMES(E5) =3 AMEAM)
THRU (& $):

TO: Commander, United States Forces Korea, ATTN: FKPM-C, Unit #15237, APO, AP 96271-5237
(F2l: Foh 0|2 ArE 2 &R SAFE EEE A MZH #15237, T AR H 96271-5237)

1. | certify that (initial) (& 2!-2 OF2{ AtEtE =telat (siEEh:

a. | am within 130 days of DEROS (end of tour) and the item(s) were originally purchased for my personal
use and are no longer needed (£¢l2 = HEY (TtAd T2 A 2F 2t8) 130 & O[LHo] J e 7|XE EE5E2
QUE 2 olo| 7HOl AbS S A OHQIEl Z40|0f Tf O] & TR/AISSIA| ).

b. | have been in Korea for at least one year and the item(s) were originally for my personal use and are no
longer needed/serviceable (2212 FTt SR 2 1 HO|& HAFSA D 7| M= E5=52 |l 22| 7 AHE S &

O E Aol O o|& HB/AE 7HSSHX| #3).

c. Other (explain) (Z|EF (& HE Q)

2. Description (&5): Date Of Purchase (7 & & Xh: Cost/Price (O 7+&): Sale Price (O &= Z+&):

3. This agreement is made with the following conditions (& 2| ZtAM = of2l HA| =l = Ao A 2 SHCh:
a. Seller/donor (O ZtXHE H Xt=):

(1) Will forward a copy of this agreement thru hisfher Commander to Commander, United States Forces Korea,
ATTN: FKPM-C (£ 2| ZtM2| AR 1 28 E0lo| RiiEg 2 ) F30|3 At &x: FAZELEY Mtz
Mg stch.

i

(2) Will not transfer any of the item(s) to the buyer/donee until receipt of the approval (522 &S Ui X|
O ==Abm| S H XA 7| et &7 58 =SR] @ E0h.

b. Buyer/donee (O =X I|E O X}=):

(1) Understands and agrees that he/she is liable for the customs duties for the item(s) (OH ! AHI|Z | Xt= 7| XH Tt
E S0 cHst M X 22| HMlo| /IS E olsistn F2|sich).

(2) Agrees that customs duties will be paid within 30 days of receipt of goods (HMEQI2 E524+ = 30
o|LHoll X|2E Aol S2|sth.

(3) Agree that an amount of may be a nonrefundable deposit which shall hold the item(s) for 30
days from the date of agreement. If the sale is disapproved the deposit will be refunded (2 & =2 2 32

LAZEEH 30 € FESY &7 FEF(S)0 Chish st 271s X = 28 A ofs ol S2lstnt. Z =7t 37t &K

HE R A= 23| HiztEloh.

USFK FL 2EK-E, 23 JUN 23 ALL PREVIOUS EDITIONS ARE OBSOLETE

Al Enclosure A
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4. The seller/donor and the buyer/donee agree that this document contains the details of the sale agreement between
the parties (N XS AL R DAY LIS A SR 2 2 M7 A0 272 MR 2 g TRE =835t
AUCt= A of gelstoh).

Seller (0§ Z+Xh): Unit (£-CH): Tel NO (T3t HZ): DODID (0| =& |ID):
Buyer (O{==Xh: Address (F2): Tel NO (M= H=Z):
TO (==40): FROM (1) DATE (2 Xh:

The records of the member have been checks and the transfer of duty-free goods as listed above is authorized
(MHRIo| 7| EE EQl SIFe M MHE 47| BHA E5852 - E 37,

COMMANDER (X| &|2H)

TO: COLLECTOR OF CUSTOMS DATE (& Xh:
REPUBLIC OF KOREA

(A THEIRIR BAE )

The transfer of duty-free item(s) meets the requirements and procedures contained in the US-ROK Status of Forces
Agreement and USFK Instructions (£ HAMES(E)2 == CiztB=-0gE5= 7o FE7 X 0t FoH0| 2
Lol 272 =da EXo| E2h.

APPROVED (£¢2)

TO: COMMANDER, USFK (FKPM-C) (X| 2|2, USFK, FKPM-C) DATE (&Xh:
COMMANDER (X| &[2hH
INDIVIDUAL (7H2!)
The above listed transfer of duty-free goods is approved in accordance with the requirements and procedures
contained in the agreement between the United States and the Republic of Korea under the Status of Forces

Agreement (&7| HAM E5F)2 =& ietl=1 0l 235 2o F=o X3 €8 stolAM 272 &gt =Aqa

Zxtof mak sel g2h.

If disapproved, attach reason or justification (£ 2 A[, T 0| 7| HF 28Q)

APPROVED (&2l

USFK FL 2EK-E, 23 JUN 23 ALL PREVIOUS EDITIONS ARE OBSOLETE

A-D Enclosure A
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b. USFK Form 20-E, Bill of Sale.

BILL OF SALE

Between Person/Organizations
Authorized Duty Free Import Privileges

{USFK REG 643-2)

DATE:
PRIVACY ACT STATEMENT

1. AUTHORITY: Title 10, US Code, Section 3012
2. PRINCIPAL PURPOSE: Form is used to maintain an accurate record of the transfer of duty free items between persons/organizations authorized

duty free import privileges, IAW ROK/US SOFA.

3. MANDATORY OR VOLUNTARY DISCLOSURE AND EFFECT ON INDIVIDUAL NOT PROVIDING INFORMATION: Disclosure of requested information
is voluntary. An individual who fails to provide requested information will not be guaranteed that Ration Control, Vehicle Registration, and other
records used to account for duty free goods will be properly adjusted.

between hereinafter called the

4. This agreement made this day of

seller and hereinafter called the buyer, that for and in consideration in the sum of
the receipt of which is acknowledged, the seller does hereby sell, assign and convey unto the buyer the following items of property:

QUANTITY DESCRIPTION (year, Make, Model, Size, Ser. No.) PRICE

In witness whereof the parties have hereunto set their hands this day of _

SELLER BUYER

{Seller's Signature) (Buyer's Signature)

(Typed/Printed Name/Grade/SSN) {Typed/Printed Name/Grade/SSN)

(Address to Include APO) (Address to Include APO)

DEROS:

DEROS:

| certify that the buyer personally appeared before me and that

| certify that the seller personally appeared before me and that
the above identification is correct.

the above identification in correct.

Commander/commissioned OTTicer/Civillan Supervisor's

(Commander/Commissioned Officer/Civilian Supervisor's
{equivalent grade) Signature)

{equivalent grade) Signature)

Typed/Printed Name & Grade of Commander/Commissioned

(Typed/Printed Name & Grade of Commander/Commissioned
Officer/Civilian Supervisor {equivalent grade))

Officer/Civilian Supervisor (equivalent grade))

NOTE: Original to buyer
Copy to seller
Two copies to HQ, USFK, ATTN: FKPM-C
Copy to USFK Vehicle Recorder (for POV sale only))

USFK FORM 20-E, 1NOV 00 PREVIOUS EDITIONS OF THIS FORM ARE OBSOLETE.

A3 Enclosure A
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(INTENTIONALLY BLANK)

A4 Enclosure A
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ENCLOSURE B
REFERENCES

a. Agreement under Article IV of the Mutual Defense Treaty Between the United
States of America and the Republic of Korea Regarding Facilities and Areas and the
Status of United States Armed Forces in the Republic of Korea, as Amended with its
Agreed Minutes and Understandings on Implementation.

b. Joint Committee Memorandum, Review of Existing Procedures for the Disposal
in the Republic of Korea of Duty-Free Goods, 140th JC, 15 May 1981, Encl 19, pp.
9789-9802.

c. USFK Reg 27-5, Individual Conduct and Appearance.

d. USFKI 1501.01, Exchange & Commissary Privileges, Access to Duty-Free
Goods.

e. USFK Reg 190-1, Motor Vehicle Traffic Supervision.

f. USFKI 5210.01, USFK Customs Program.

Enclosure B

B-1
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(INTENTIONALLY BLANK)

Enclosure B

B-2





