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Summary. This regulation establishes policies and procedures for the designation of non-military
US Forces Korea (USFK) personnel who enter the Republic of Korea (ROK) under the U.S.-ROK
Status of Forces Agreement (SOFA) and applicable U.S. regulations.

Applicability. This regulation is applicable to the dependents of all US military personnel
assigned to USFK, to U.S. civilian personnel of units, organizations, activities and agencies
assigned to, attached to, or under the disciplinary control of the United Nations Command, the
ROK-US Combined Forces Command, USFK, or Eighth Army, and to non-Korean invited
contractors, technical representatives, and their lawful dependents.

Supplementation. Issue of further supplements to this regulation by subordinate commands is
prohibited unless prior approval is obtained from Headquarters (HQ) USFK, (FKJ1-12), Unit
#15237, APO AP 96205-5237, at pacom.yongsan.usfk.mbx.j11-workflow@mail.mil.

Forms. USFK forms are available at http://www.usfk.mil/USFK/index.html.



mailto:pacom.yongsan.usfk.mbx.j11-workflow@mail.mil
http://www.usfk.mil/USFK/index.html

Records Management. Records created as a result of processes prescribed by this regulation
must be identified, maintained, and disposed of according to AR 25-400-2. Record titles and
descriptions are available on the Army Records Information System website at
https://www.arims.army.mil.

Suggested Improvements. The proponent of this regulation is HQ, USFK Assistant Chief of Staff
(ACS), J1 (FKJ1). Users are invited to send comments and suggested improvements on DA Form
2028 (Recommended Changes to Publications and Blank Forms) to the HQ, USFK (FKJ1-11), Unit
#15237, APO AP 96205-5237, at pacom.yongsan.usfk.mbx.j11-workflow@mail.mil.

Distribution. Electronic media only (EMO).
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Chapter 1
Introduction

1-1. Purpose

This regulation outlines the procedures for implementation of Article VIII, Paragraph 4, ROK-US
Status of Forces Agreement (SOFA), for verifying the status of non-military US Forces Korea
(USFK) personnel who enter the Republic of Korea (ROK).

1-2. References

a. ROK-US Status of Forces Agreement, Article VIII, paragraph 4.

b. USEK Reg 700-19 (The Invited Contractor and Technical Representative Program).

c. Minutes of the Eighth Meeting of the ROK-US SOFA Joint Committee, 25 May 1967.

d. Minutes of the Twenty-third Meeting of the ROK-US SOFA Joint Committee, Enclosure 12,
4 April 1968.

e. USFK Reg 1-38 ( Reporting Change of Status of SOFA Personnel).

1-3. Explanation of Abbreviation

a. DOB Date of Birth

b. IC Invited Contractors

c. KRW Korean Won

d. ROK Republic of Korea

e. SOFA Status of Forces Agreement (U.S.-ROK)
f. TR Technical Representatives

g. USFK United States Forces Korea

1-4. Responsibilities
Component commanders and the Chief, Joint US Military Assistance Group-Korea, are responsible
for providing the provisions of this regulation to the members of their commands.

Chapter 2
Policy and Procedures

2-1. Policy

To ensure that non-military personnel of this command entering the ROK are exempt from ROK
laws and regulations concerning the registration and control of aliens, the US and the ROK have
agreed, in the SOFA, to the verification of status procedures listed in paragraph 2-2 below. It is the
policy of this headquarters to comply with these mutually agreed upon procedures.

1
USFK REG 1-54, 28 May 2013


http://8tharmy.korea.army.mil/g1_AG/Programs_Policy/UploadedFile/USFK/USFK%20Reg%20700-19%20The%20Invited%20Contractor%20and%20Technical%20Representative%20Program.pdf
http://8tharmy.korea.army.mil/g1_AG/Programs_Policy/PublicationsRecords/Regulations/USFK/USFK%20Reg%201-38%20Reporting%20Change%20of%20Status%20of%20SOFA%20Personnel.pdf

2-2. Procedures

These procedures revise previous guidelines established for implementation of the US-ROK SOFA,
Article VIII, Paragraph 4 pertaining to appropriate documentation and verification of status. These
procedures:

a. Specify the appropriate documentation for Republic of Korea (ROK) authorities to verify the
SOFA status of the dependents of members of the United States armed forces, members of the
civilian component and their dependents, and invited contractors/technical representatives and
their dependents, hereafter called “USFK non-military SOFA status persons”.

b. Provide a specific method for ROK authorities to verify the SOFA status of USFK non-
military SOFA status persons who enter the ROK in a SOFA status and sojourn in the ROK in a
SOFA status.

c. Provide a specific method for ROK authorities to verify the SOFA status of USFK non-
military SOFA status persons who establish SOFA status and sojourn in the ROK in a SOFA status
after initially entering the ROK in a non-SOFA status.

d. Provide a specific method for ROK authorities to verify the SOFA status of USFK SOFA
Status children who are born in the ROK.

e. Provide a specific method for ROK authorities to verify the SOFA status of USFK non-
military SOFA Status persons whose SOFA Status has been extended by a tour extension or
contract revision.

f. Provide a specific method for ROK authorities to verify SOFA Status Cancellation.

g. Provide specific information on the ROK Immigration Service’s imposition of fines and other
penalties upon USFK SOFA status persons.

2-3. SOFA Status Verification

a. To ensure that USFK non-military SOFA status persons entering and sojourning in the ROK
are exempt from ROK laws and regulations concerning the registration and control of aliens, the
US and ROK have agreed that ROK Immigration Service authorities will verify those persons’
SOFA status and affix a SOFA Verification Seal in their passports (Appendix A).

b. USFK non-military SOFA status persons obtain SOFA status verification by presenting the
appropriate documentation to ROK Immigration Service authorities, or by having a designated
agent present the appropriate documentation to ROK Immigration Service authorities.

2-4. Appropriate Documentation

a. Appropriate documentation required for USFK non-military SOFA status persons to present
to ROK Immigration Service authorities to verify their SOFA status shall consist of:

(1) A valid passport.
(2) An English language identity card issued by the United States armed forces.

(3) The applicable certification memorandum (named below).

2
USFK REG 1-54, 28 May 2013



(a) Military Assignment Certification memorandum for dependents of United States
Armed Forces Personnel (Appendix B).

(b) Civilian Employment Certification memorandum for members of the civilian
component and their dependents (Appendix C).

(c) Invited Contractor and Technical Representative Personnel Data Report, USFK
Form 700-19A-R-E, for invited contractors/technical representatives and their dependents
(Appendix D).

e Form 700-19 A-R-E must be stamped and signed by USFK/FKAQ.

e See USFK Regulation 700-19 Invited Contractor and Technical Representative
Program for information regarding SOFA designation on contracts and invited contractors/technical
representatives.

b. The Military Assignment Certification and Civilian Employment Certification memoranda
shall contain the following data: Military Sponsor’s or Civilian Employee’s Name, Rank/Grade,
Social Security Number, Unit of Assignment, Date Assigned or Employed, and the Estimated Date
of Departure from Korea; and all Family Members’ Names, Relationship, Date of Birth (DOB), and
Passport Number.

2-5. Use of a Designated Agent to Verify SOFA Status
a. USFK non-military SOFA status persons may use a designated agent to present their
appropriate documentation to ROK Immigration Service authorities and so their SOFA status may

be verified and a SOFA Verification Seal may be affixed in their passport.

b. A designated agent must present the following to ROK Immigration Service authorities and
the following documents:

(1) The requesting person’s valid passport.

(2) A copy of both front and back of the requesting person’s English language identity card
(and their sponsor’s English language identity card, if appropriate,) issued by the United States
armed forces.

(3) The applicable certification memorandum named below (see Paragraph 2-3b, above):

(a) Military Assignment Certification memorandum for dependents of United States
armed forces personnel.

(b) Civilian Employment Certification memorandum for members of the civilian
component and their dependents.

(c) Invited Contractor and Technical Representative Personnel Data Report, USFK
Form 700-19A-R-E, for invited contractors/technical representatives and their dependents.

e Form 700-19 A-R-E must be stamped and signed by USFK/FKAQ.
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¢ See USFK Regulation 700-19 Invited Contractor and Technical Representative
Program for information regarding SOFA designation on contracts and invited contractors/technical
representatives.

(4) A completed ROK Ministry of Justice Application Form (Report Form) dated and signed
by the member of the United States armed forces for a requesting military dependent, the member
of the civilian component for the requesting civilian member or his dependent, and the invited
contractor/technical representative for themselves if they are requesting or their dependent
(Appendix E).

2-6. ROK Visa Requirements and the SOFA Status Verification

A ROK-issued visa is required for all USFK non-military SOFA status persons to enter and sojourn
in the ROK. An A-3 (SOFA) Visa may be applied for at a ROK Embassy or Consulate outside the
ROK prior to entering the ROK, or at a ROK Immigration Service Office in Korea after entering
Korea. Obtaining and maintaining a current A-3 (SOFA) Visa is the responsibility of the individual
and is a requirement separate from SOFA Status Verification. The ROK Immigration Service will
impose penalties (including fines and confinement) against former USFK military and non-military
SOFA status persons whose SOFA status has terminated and who do not comply with ROK
Immigration Law concerning applying for a change in visa status from an A-3 (SOFA) Visa to
another type of visa by presenting appropriate documentation to ROK Immigration Service
authorities.

2-7. Methods of SOFA Status Verification
a. USFK Non-military SOFA Status Persons Who Enter the ROK in a SOFA Status.

(1) Within thirty (30) days from their arrival in the ROK, USFK non-military SOFA status
persons shall present the documentation stipulated in Paragraph 2-4 to ROK Immigration Service
authorities so that their SOFA status may be verified.

(2) ROK Immigration Service authorities shall verify the SOFA status of USFK non-military
SOFA status persons upon presentation of the stipulated documentation and shall affix the SOFA
Verification Seal in their passport.

(a) The issue date of the Military Assignment Certificate memorandum, the Civilian
Employment Certificate memorandum, or the stamped and signed date by USFK/FKAQ on the
USFK Form 700-19A-R-E, shall be not more than thirty (30) calendar days old when presented to
ROK Immigration Service authorities.

(b) The “SOFA Status Expiration Date: (xxxxxx)” entered in the SOFA Verification Seal
will be earliest of the two following dates:

e Passport Expiration Date; or,

e The “Estimated Date of Departure from Korea” stated in the Military Assignment
Certificate memorandum for military dependents, the Civilian Employment Certificate memorandum
for members of the civilian component and their dependents, and the USFK Form 700-19A-R-E for
invited contractors/technical representatives, and their dependents.

(3) The ROK Immigration Service will not charge a fee for verifying the SOFA status and
placing the SOFA Verification Seal in the passport of a USFK non-military SOFA status person
when that person has entered the ROK in a SOFA status.
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b. USFK Non-military SOFA Status Persons Who Enter the ROK in other than a SOFA
Status, and who, after entering the ROK, obtain SOFA Status.

(1) Within thirty (30) days after obtaining SOFA status, USFK non-military SOFA status
persons who have entered the ROK in other than a SOFA status, and who have then, after
entering the ROK, obtained SOFA status in the ROK, shall present the documentation stipulated in
Paragraph 2-4, above, to ROK Immigration Service authorities so that their SOFA status may be
verified.

(2) ROK Immigration Service authorities shall verify the SOFA status of USFK non-military
SOFA status persons upon presentation of the stipulated documentation and shall affix the SOFA
Verification Seal (shown at Appendix A) in the passport.

(a) The issue date of the Military Assignment Certificate memorandum, the Civilian
Employment Certificate memorandum, or the stamped and signed date by USFK/FKAQ on the
USFK Form 700-19A-R-E, shall be not more than thirty (30) calendar days old when presented to
ROK Immigration Service authorities.

(b) The “SOFA Status Expiration Date: (xxxxxx)” entered in the SOFA Verification Seal
will be earliest of the two following dates:

o Passport Expiration Date; or,

e The “Estimated Date of Departure from Korea” stated in the Military Assignment
Certificate memorandum for military dependents, the Civilian Employment Certificate memorandum
for members of the civilian component and their dependents, and the USFK Form 700-19A-R-E for
invited contractors/technical representatives, and their dependents.

(c) The date recognized as the “verification date” will be:

e The issue date of the Military Assignment Certification memorandum for
dependents of United States armed forces personnel.

e The issue date of the Civilian Employment Certification memorandum for
members of the civilian component and their dependents.

e The stamped and signed date by USFK/FKAQ on the Invited Contractor and
Technical Representative Personnel Data Report, USFK Form 700-19A-R-E, for invited
contractors/technical representatives and their dependents.

(3) The ROK Immigration Service will not charge a fee for verifying the SOFA status and
placing a SOFA Verification Seal in the passport of a USFK non-military SOFA status person who
has entered the ROK in other than a SOFA status, and who has then, after entering the ROK,
obtained SOFA status in the ROK.

Note: The ROK Immigration Service will charge a fee of approximately ¥£15,000 (KRW) to change
the visa status of a USFK non-military SOFA status person who obtains SOFA status after entering
Korea from that person’s original visa to an A-3 (SOFA) Visa.
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¢c. USFK SOFA Status Children Who are Born in the ROK.

(1) USFK military and non-military SOFA status persons whose child is born in the ROK
must have the child’s SOFA status verified for the child’s sojourn in the ROK.

(2) Parents are responsible for presenting the child’s hospital-issued Birth Certificate within
thirty (30) calendar days of the birth to ROK Immigration Service authorities, who will initiate action
to verify the child’s SOFA status.

(3) Once a passport has been received for the child, the parents will present the child’s
passport to ROK Immigration Service authorities along with the documentation stipulated in
Paragraph 2-4 who will complete the verification of the child’s SOFA status and affix the SOFA
Verification Seal in the passport.

(a) The issue date of the Military Assignment Certificate memorandum, the Civilian
Employment Certificate memorandum, or the stamped and signed date by USFK/FKAQ on the
USFK Form 700-19A-R-E, shall be not more than thirty (30) calendar days old when presented to
ROK immigration authorities.

(b) The Military Assignment Certificate memorandum, the Civilian Employment
Certificate memorandum, or the USFK Form 700-19A-R-E will include the Child’s Name,
Relationship, Date of Birth (DOB), and Passport Number.

(c) The “SOFA Status Expiration Date: (xxxxxx)” entered in the SOFA Verification Seal
will be earliest of the two following dates:

o Passport Expiration Date; or,

e The “Estimated Date of Departure from Korea” stated in the Military Assignment
Certificate memorandum for military dependents, the Civilian Employment Certificate memorandum
for civilian component members’ dependents, and the USFK Form 700-19A-R-E for invited
contractors/technical representatives’ dependents.

(4) The ROK Immigration Service will not charge a fee for verifying the SOFA status and
placing a SOFA Verification Seal in the passport of a USFK SOFA status child born in the ROK.

d. USFK Non-military SOFA Status Persons Whose SOFA Status has been Extended by
a Tour Extension or Contract Revision.

(1) A tour extension or contract revision requires that the extended SOFA status of USFK
non-military SOFA status persons be verified. If the SOFA status of a USFK non-military SOFA
status person is extended, that person shall present the appropriate documentation stipulated in
paragraph 2-4 to ROK Immigration Service authorities no later than the expiration date on the
USFK SOFA Verification Seal currently in their passport, so that their revised SOFA status may be
verified and a SOFA Verification Seal showing the new SOFA Status Expiration Date may be
affixed in their passport.

(2) Documentation stipulated in Paragraph 2-4 will be submitted to ROK Immigration
Service authorities no later than the expiration date on the USFK SOFA verification stamp currently
in the passport.
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(&) The issue date of the Military Assignment Certificate memorandum, the Civilian
Employment Certificate memorandum, or the stamped and signed date by USFK/FKAQ on the
USFK Form 700-19A-R-E, shall be not more than thirty (30) calendar days old when presented to
ROK immigration authorities.

(b) The “SOFA Status Expiration Date: (xxxxxx)” entered in the SOFA Verification Seal
will be earliest of the two following dates:

o Passport Expiration Date; or,

¢ The “Estimated Date of Departure from Korea” stated in the Military Assignment
Certificate memorandum for military dependents, the Civilian Employment Certificate memorandum
for members of the civilian component and their dependents, and the USFK Form 700-19A-R-E for
invited contractors/technical representatives, and their dependents.

(c) The date recognized as the “verification date” will be:

e The issue date of the Military Assignment Certification memorandum for
dependents of United States armed forces personnel.

e The issue date of the Civilian Employment Certification memorandum for
members of the civilian component and their dependents.

e The stamped and signed date by USFK/FKAQ on the Invited Contractor and
Technical Representative Personnel Data Report, USFK Form 700-19A-R-E, for invited
contractors/technical representatives and their dependents.

(3) The ROK Immigration Service will not charge a fee for verifying the SOFA status and
placing a SOFA Verification Seal showing a new SOFA Status Expiration Date in the passport of a
USFK non-military SOFA status person whose stay has been extended.

2-8. Method of SOFA Status Cancellation

a. If the SOFA status of a USFK non-military SOFA status person who entered the ROK in a
SOFA status or obtained SOFA status after entering the ROK is altered so that person’s SOFA
status is terminated and the person is no longer entitled to SOFA status, or the person’s SOFA
status will be terminated earlier than the original expiration date, the authorities of the United
States will take the following actions:

(1) The SOFA Verification Seal in the person’s passport will be changed to reflect the date
SOFA status terminated or the earlier SOFA Status Expiration Date (Appendix F). US authorities
will line through the date entered in the “SOFA Status Expiration Date: (xxxxxx)” and will enter the
date SOFA Status terminated or an earlier SOFA Status Expiration Date, and also enter the name,
organization, and ROK civilian telephone number of the authority making the change, and date the
change was made.

(2) US authorities will provide ROK Immigration Service authorities notification within seven
(7) days of the date a USFK non-military SOFA status person’s SOFA status has been terminated
or has been changed to terminate earlier than the original expiration date. The notification will
include: Name of the Person, Passport Number, Date of Birth, the Date of Status Change,
Previous Status, Date of Expected Departure from the ROK, the Date of SOFA Status Termination
or the earlier SOFA Expiration Date, and the current status as to whether the SOFA Verification
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Seal has been changed to indicate the date that SOFA Status terminated or the earlier SOFA
Status Expiration Date.

b. Any USFK non-military SOFA status person whose SOFA status is terminated or whose
SOFA status will be terminated earlier than the original expiration date who desires to remain in the
ROK, must apply to the ROK Immigration Service for a change of status of sojourn and receive a
visa from ROK Immigration Service authorities or depart the ROK on/or before the SOFA Status
termination date or the earlier SOFA Status Expiration Date as shown on the SOFA Verification
Seal in the person’s passport.

c. In case a member of the United States armed forces who terminates his military service or a
USFK non-military SOFA status person does not depart the ROK within 30 days from the date
SOFA Status expires or the earlier SOFA Status Expiration Date, that person may be subject to
imprisonment of less than three years or a fine of less than ¥20 million (KRW) for the violation of
ROK immigration law.

2-9. ROK Immigration Service Imposition of Fines

a. The ROK Immigration Service will not impose a fine against USFK non-military SOFA status
persons who enter Korea in a SOFA status who fail to have ROK Immigration Service authorities
verify their SOFA status and affix a SOFA Verification Seal showing their SOFA Status Expiration
Date in their passports within 30 calendar days of their arrival in the ROK.

b. The ROK Immigration Service will not impose a fine against USFK non-military SOFA status
persons who have entered the ROK in other than a SOFA status, and who have then, after
entering the ROK, obtained SOFA status in the ROK who fail to have ROK Immigration Service
authorities verify their SOFA status and affix a SOFA Verification Seal showing their SOFA Status
Expiration Date in their passports within 30 calendar days of their change of status to SOFA status.

c. The ROK Immigration Service will not impose a fine against USFK military and non-military
SOFA persons who fail to appear before ROK Immigration Service authorities within 30 calendar
days of the birth of a SOFA status child in Korea to have the ROK Immigration Service authorities
begin the process to verify the SOFA status of the child and affix a SOFA Verification Seal in the
child’s passport.

d. The ROK Immigration Service will not impose a fine against USFK non-military SOFA status
persons who fail to have ROK Immigration Service authorities verify an extension of their SOFA
status and affix a SOFA Verification Seal showing their SOFA Status Expiration Date in their
passports prior to the expiration date on the USFK SOFA Verification Seal currently in their
passport.

e. The ROK Immigration Service may impose fines against USFK non-military SOFA status
persons who do not comply with ROK Immigration Law in the following circumstances:

(1) For USFK non-military SOFA status persons who enter the ROK in a SOFA status
using a ROK B-2 (Transient) or C-3 (Short-term; Tourist) Visa and sojourn in the ROK in a SOFA
status: Failing to have ROK Immigration Service authorities change the B-2 or C-3 Visa used to
enter the ROK to an A-3 (SOFA) Visa prior to the expiration date specified in the C-3 or B-2 Visa in
their passports.

(2) For USFK non-military SOFA status persons who establish SOFA status and sojourn in
the ROK in a SOFA status after initially entering the ROK in a non-SOFA status: Failing to have

8
USFK REG 1-54, 28 May 2013



ROK Immigration Service authorities change the visa used to enter and sojourn in the ROK prior to
establishing SOFA status to an A-3 (SOFA) Visa within 30 days of their change of status.

Note: The date recognized as the “change of status date” will be:

* The issue date of the Military Assignment Certification memorandum for dependents of United
States armed forces personnel.

* The issue date of the Civilian Employment Certification memorandum for members of the civilian
component and their dependents.

* The stamped and signed date by USFK/FKAQ on the Invited Contractor and Technical
Representative Personnel Data Report, USFK Form 700-19A-R-E, for invited contractors/technical
representatives and their dependents.

(3) For USFK SOFA Status children born in the ROK: Failing to have ROK Immigration
Service authorities issuing an A-3 (SOFA) Visa within 30 days of their designation of SOFA status.

Note: The date recognized as the “designation of SOFA status date” will be:

* The issue date of the Military Assignment Certification memorandum for dependents of United
States armed forces personnel that include the Child’s Name, Relationship, Date of Birth (DOB),
and Passport Number.

» The issue date of the Civilian Employment Certification memorandum for members of the civilian
component and their dependents that include the Child’s Name, Relationship, Date of Birth (DOB),
and Passport Number.

* The stamped and signed date by USFK/FKAQ on the Invited Contractor and Technical
Representative Personnel Data Report, USFK Form 700-19A-R-E, for invited contractors/technical
representatives and their dependents that includes the Child’s Name, Relationship, Date of Birth
(DOB), and Passport Number.

(4) For USFK non-military SOFA status persons whose SOFA Status has been extended
by a tour extension or contract revision: Failing to have ROK Immigration Service authorities
revise their existing A-3 (SOFA) Visa within 30 days of their designation of status.

Note: The date recognized as the “change of status date” will be:

* The issue date of the Military Assignment Certification memorandum for dependents of United
States armed forces personnel.

* The issue date of the Civilian Employment Certification memorandum for members of the civilian
component and their dependents.

* The stamped and signed date by USFK/FKAQ on the Invited Contractor and Technical
Representative Personnel Data Report, USFK Form 700-19A-R-E, for invited contractors/technical
representatives and their dependents.

f. The ROK Immigration Service may impose penalties (including fines and incarceration)
against former USFK military and non-military SOFA status persons who do not comply with ROK
Immigration Law in the following circumstances:
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(1) If they do not desire to remain in the ROK: Failing to depart the ROK within 30 days
from the date SOFA status expires.

(2) If they desire to remain in the ROK: Failing to appear before ROK Immigration Service
authorities within 45 days from the status change to present appropriate documentation to apply for
a change of status of sojourn and change their visa status from an A-3 (SOFA) visa to another type
of visa.

(a) Inthe case of a member of the United States armed forces who terminates his
military service and desires to remain in the ROK after the effective date of such change of status,
not later than 45 days prior to that effective date that person must make application to the ROK
Immigration Service for appropriate permission or visa. The ROK Immigration Service will either
issue the requested permission or visa at least 15 days prior to the effective date of the change of
status, or furnish the applicant for the visa with a written statement informing him of the decision
not to grant the requested permission or visa. The required 45-day prior naotification of intent to
change status, and the ROK response at least 15 days prior to the effective date of the change in
status will be waived in exceptional circumstances as determined by appropriate US and ROK
authorities. At the time that a visa is issued to a person specified above, the issuing authority will
inform him of his responsibility to obtain and maintain in current status a Residence Certificate, if
applicable in the individual’s case.

(b) In the case of a USFK non-military SOFA status person whose SOFA status is
terminated or whose SOFA status will be terminated earlier than the original expiration date and
desires to remain in the ROK after the effective date of such change of status, not later than 45
days prior to that effective date that person must make application to the ROK Immigration Service
for appropriate permission or visa. The ROK Immigration Service will either issue the requested
permission or visa at least 15 days prior to the effective date of the change of status, or furnish the
applicant the visa with a written statement informing him of the decision not to grant the requested
permission or visa. The required 45-day prior notification of intent to change status, and the ROK
response at least 15 days prior to the effective date of the change in status will be waived in
exceptional circumstances as determined by appropriate US and ROK authorities. At the time that
a visa is issued to a person specified above, the issuing authority will inform him of his
responsibility to obtain and maintain in current status a Residence Certificate, if applicable in the
individual’s case.

(c) Any USFK non-military SOFA status person whose SOFA status is terminated or
whose SOFA status will be terminated earlier than the original expiration date who desires to
remain in the ROK, must apply to the ROK Immigration Service for a change of status of sojourn
and receive a visa from ROK Immigration Service authorities or depart the ROK within 30 days of
the SOFA Status termination date or the new SOFA Status Expiration Date as shown on the SOFA
Verification Seal in the person’s passport.

(d) In the case a member of the United States armed forces who terminates his military
service or a USFK non-military SOFA status person does not depart the ROK within 30 days from
the date SOFA Status expires or the new SOFA Status Expiration Date, that person may be
subject to imprisonment of less than three years or a fine of less than ¥£20 million (KRW) for the
violation of ROK immigration law.
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Appendix A
SOFA Verification Seal

A-1. SOFA Verification Seal Affixed in SOFA Status Person’s Passport by Korea Immigration
Service Officers:

VERIFIED
Under SOFA ROK-USA
Date:
KIMPO IMMIGRATION OFFICE
SOFA Status Expiration Date:

( )

A-2. The SOFA Status Expiration Date is the earlier of the two following dates:
a. The passport’s expiration date; or,
b. The “Estimated Date of Departure from Korea” stated in the Military Assignment Certificate

for military family members, the Employment Certificate for members of the civilian component and
their dependents, and the USFK Form 700-19A-R-E.
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Appendix B
Military Assignment Certification Memorandum

OFFICE OF THE SPECIAL ASSISTANT TO THE
DEPUTY COMMANDER, UNITED STATES FORCES KOREA

& SOFA SECRETARIAT
UNIT #15237, APO AP 36205-5237

MEMORANDUM FOR. Republic of Korea Immigration Service
SUBJECT: Military Assignment Ceriification

This is to certify that (Service Member's Name, Rank, Service, S5N) is presently
assigned to (Service Member's Unit of Assignment). (Service Member's Rank & Mame)
has been assigned to the United States ammed forces in Korea since (DDMMIMYYYY).
His/Her date of expecied departure from this command is (DDMMMY YY),

DEPENDENTS IN KOREA RELATIONSHIP DOB (Children)
Given Name, Family Name Spouse (DDMMMYYYY)
Given Name, Family {DDMMMYYYY)

MName of Commissioned Officer

Grade of Commissioned Officer

Senvice

SAMPLE
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Appendix C
Civilian Employment Certification Memorandum

DEPARTMENT OF THE ARMY
OFFICE OF THE DEPUTY CHIEF OF SYAFF FOR PERSONNEL, G-1

USACHRA, AREA Il CIVILIAN PEASONNEL ADVISORY CENTER
UNIT 15746

APO AP 96205-5746

PECP-KOR-D 23 February 2005
MEMORANDUM FOR Whom It May Concern
SUBJECT: Letter of Employment

This is to certify that Mr. Dept of the Army Civilian, GS- |, SSN:

. is presently employed by the HQ, USFK/EUSA, FKDC-SA, APO AP 96205-0010. He 15 a
full time employee assigned to an accompanied tour area. He has been employed in Korea with
the US Army since 9 September 1991. His anticipated date of departure from this command is

8 September 2006. (INDEF)

DEPENDENTS IN KOREA RELATIONSHIP DOB(Children)
Spouse NA
Daughter 29 Jul 85

Dependents are Command Sponsored in accordance with USFK Reg 690-3.

“Employees must be prepared to present their BIRTH and MARRIAGE certificates
to military ID card Section.”

“Employees must provide a copy of School Letter from the registrar for
dependents over age 21, showing there dependent child is a full time student.”

“You are advised not to allow your VISA and SOFA Stamp to expire. For new hires,
if you did not enter the country with a permanent A-3 or A-2 Visa, you have 30 days
from the date you entered the country, or first became employed if a local hire, to
obtain a Visa and SOFA Stamp.

O

Human Resources Specialist
Seoul CPAC

SAMPLE
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Appendix D
USFK Form 700-19A-R-E (Invited Contractor and Technical Representative Personal Data
Report)

INVITED CONTRACTOR AND TECHNICAL REPRESENTATIVE PERSONNEL DATA REPORT

{USFK REG 700-19)
{SEE INSTRUCTIONS AND PRIVACY ACT STATEMENT ON REVERSE SIDE)
PART | - [TC BEE COMPLETED BEY THE CONTRAZTOR ERMFLOYEE]

TYPE OF REPORT CONTRACT NUMBER CONTRACT EXPIRATION DATE
[ ] armnaL [ ] cHANGEINDATA
CONTRACTOR COMPANY NAME DESCRIPTION OF SERVICE
|EMPLOYEE'S NAME (LAST, FIRST, MI) 35N CITIZENSHIP PASSPORT NUMBER

MNOTICE: By signing this form the contractor employee acknowledges and agrees to abide by all applicable reguiabions and policies issued by USFEL
EMPLOYEE'S SIGNATURE EMERGEMCY-ESSENTIAL | [ | INMITED CONTRACTOR [ | FULL-TIME

[ ves [ mo [ | TECHMICAL REFRESENTATIVE| [ | PART-TIME
Lo TGS SUPPOR

[ Jrar [ ]mompuss [ | mosuepoRT

ORDIMARY RESIDENCE (GITY, STATE, COUNTRY) NUMBER OF DEPENDENTS IM KOREA
DIUTY ADDRESS IN KOREA DUTY PHOME NMUMBER
HOME ADDRESS IN KOREA HCOME PHOME NUMBER
DATE OF ENTRY PORT OF ENTRY ESTIMATED DATE OF DEPARTURE FROM
KOREA
JCEPEMDENT S NAME (LAST, RRST, Mi) DOB e, | CITIZENSHIP | PASSPORT NO RELATIOMSHIP PORT AND DATE OF ENTRY

PART Hl - CERTIFICATION (TO BE COMFLETED BY THE REZFOMEIELE OFFICER)
The undersigned herehy cermes that fe above ITOMMEN0N 15 (e and COMect 10 W Dest of My MoWEGge and Dener.
MAME AND GRADE LINIT

PHONE MUMBER DERCS SIGNATURE DATE

PART W - (TO BE COMPLETED BY ACOFE ACQUIEITION MAMAGEMENT)

PART IV . REPORT OF DEPARTURE (TO BE COMPLETED BEY THE LUEFK RESPOHBIELE DFFIZER)

|CATE OF DEPARTURE DESTINATION 1D CARD TURNED-IN TO RATION CONTROL PLATE TURNEDHIN TO
SIGNATURE OF CONTRACTOR SUPERVISOR | DATE SIGNATURE OF LISFK RESPONSIBLE OFFICER DATE
USFK FORM F00-19A-R-E, 1 FEB 2004 Reeplaops UEFK Form 176-R-E which k obcoletn
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PRIVACY ACT STATEMENT
1. AUTHORITY: Tiie S United States Code, Secllon 3012, and WS-ROK Status of Forces Agreemeant {SOFA)

2. PRINCIPAL PURPOSE: System of reconds used to Identfy USFE Inwiied condraciors, technical representatives, and thelr dependents to notify the Repuilic
af Korea Govemment of thelr status.

3. ROUTINE USES: This form s used a5 3 source document for identtfying USFK Invited confractars, technical representatives, and thelr dependents who are
In the Repubdc of Korea. This form also |s wsed to noiffy the Republic of Korea Government of the confractor personnel who recefve SOFA slalus under Arfichs
XV Inviied Contraciors, according io the minutes of the oMclal Mestings of the United States — Republic of Korea Joint Commities, Sth Joint Commiites Meeting,
5 June 1967, Enclosure & Memorandum For: The Joint Commitiee, dated 31 May 1967.

4 MANDATORY OR VOLUNTARY DISCLOSURE AND EFFECT OM INDIVIDUAL NOT PROVIDING INFORMATION: Disclesura of Information Is voluntary;
however, falure o provide raquired data may rasult In denlal of Individual SOFA status and loglstics suppart.

STRUCTIONS FOR THEUSE OF UK FORM T00-134°C

1. Unlted States Forces Korea Regulation 700-19 (The Inviled Conbractor and Technilcal Represantative Program) ks the regulation that govems the use of this
form.

2. Contractor EI'HFIFDTEE wil B-IZIH'I[HEIZE Part | and submilt o the: HEEFIEII'IEII]FE Officer.
3. Responsibie OMcer will complete Part 1l and submit this form as duplicate.
a. Send original and secondary copy to; H@ USFK ACOTS, Acquisition Managemant (FKAG)
UMIT 15237, ATTH: FKAQ
APO AP 362055237
b. The ACOIS, Acquisiion Management will complete Part 11l of the original and retum It to the USFK Responsible Ofcer.
&. The REEP{IHSltllE- OfMear will Fll'l:l\‘lﬂE- a copy of the FE.AD engarsad foom 1o the senlor contractor I'EPl'ES-EI'IE'ﬂ'I'E In tha REFIIJD"E of Korea.

4. A new foom wil b2 complieted and Torwarded to the address In 3a not laker than 5 workdays after each amval and change In status of an Invied contractor or
technical reprasentative.

5. The Responsibe Offcer will complete Part IV of the orginal copy when the employse departs the Republic of Korea or Is no longer assoclated with subject
contracl. The Responsible OMcer will retwm the completed fiom fo the address listed In 3a.

. When any data In Part | changes, prepare a new form and process In accorance with paragraghs aoove.
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Appendix E

ROK Ministry of Justice Application Form (Report Form)

(24 A348M4)
. . O & B MBI I AN
MINISTRY OF JUSTICE APPLICATION FORM(REPORT FORM)
01212 = TION
Do BMBUS nmouc o AosTwon o O MBRALMESIN - BOKE N S 17 D
B.aso12 EWW' 310N OF S0J0LP PERIOD O7.2RRHB-2IST) ALTERATION %oom off PHOTO
443802 GJODP nl&li&ﬂl(&# =) m (SINGLE, MULTIPLE) 35mex45nm
CHANGE OF STATUS OF SOIOURN  Flo a8 Kol i B g Bl
5. MR LA FOIGRANTING STATUS OF SOJOURN 10, s.Mg-aa ACHA oF %‘Mm o
* 3 71 A A @ FOR  ALL
a4 Clst M| =R Natiorallt
& Surnane Sax 00 F jothers )
2 Given nanes SISy EBFHSE
48 2 Year, § Month,® Day AICS/US
Date of Birth = Alien Registration No.
asesy 4 JYMS Tel.No
Address in Korea HP No
=2 F A R
Home Address Tel No
ofN as aspe
Place ol Employment Position Tel . No
CEEES GARENT E-mail
. Passport No. Passport validity
IR & 3 2
Aeason for Application Intended period of Sojourn
A L 7] A A 4  CHOOSE YOUR APPLICATION
mm (kR @UA-ZN0NE SR X
of Employment = Hposition: Alteration or Addition Place [Zraro o on:
Ogte S =2 M | 3
t-@u&? 3&‘@ |£’-'try wlﬁ?ir?mgsajdﬁu
= 158 | o b, |
&o oqggnaﬁmn cn Allen Registration é). hg in ?ﬁll Date of B?rlh Relation
¥ in
Passp
ot
glo'oF_mllaﬂon ?-uiewg
_ = = ¢ FOR OFF ICIALS USE ONLY
sigag SINWUT N1 20
-4 = 3 | snea Hswa A3
2 2
N HNEDH A
-] -3 :
pi L] 3
2
[”' o a2 =42 p % b
e o X ¥ X &
%&venue amp Here
210m=97s (UM B A (%) 10gn)
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Appendix F
SOFA Verification Seal Changed by SOFA Status Termination or a Revised SOFA Status
Expiration Date

If an individual’'s SOFA status is terminated or will terminate earlier that the original expiration date,
United States authorities will:

a. Line through the date entered in the “SOFA Status Expiration Date: ( )" and will enter
the new SOFA Status Expiration Date.

b. Enter the name, organization, ROK civilian phone number of the authority making the
change.

c. Enter the date the change was made.

VERIFIED
Under SOFA ROK-USA

Date: 2005. 10. 31
KIMPO IMMIGRATION OFFICE
SOFA Status Expiration Date:

(2666-69-:68 ) 2006.06.15
CPT Jolw Smith, EightvArmy G-1,
(02) 7913-4700, 17 Dec 2005
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